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FORKLIFT TRUCK CHECKLIST

This form is a pre-shift inspection checklist and must be completed before commencing work.

	
Registration Number:

	
	
	
	
	
	

	
Type of Forklift Truck:

	
	
	
	
	
	

	
Forklift ID:

	
	
	
	
	
	
	

	
Location:	



	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
Week Commencing:

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Item Details
	Available and Satisfactory ()
Missing OR Defective ()
	Comments

	
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun
	

	BRAKES:

	
	
	
	
	
	
	
	

	Parking

	
	
	
	
	
	
	
	

	Service

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	LIFTING SYSTEMS:
	
	
	
	
	
	
	
	

	Are they working properly?
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	WARNING LIGHTS:
	
	
	
	
	
	
	
	

	Flashing Lights

	
	
	
	
	
	
	
	

	Audible Warning System
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	HORN:

	
	
	
	
	
	
	
	

	Reversing

	
	
	
	
	
	
	
	

	Emergency

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	BATTERIES:

	
	
	
	
	
	
	
	

	Are they adequately charged?
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	BATTEY CHARGER UNIT:
	
	
	
	
	
	
	
	

	Is it switched off?

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TYRES:

	
	
	
	
	
	
	
	

	Damage – Nails / embedded materials cuts and bubbles
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	HYDRAULICS SYSTEMS:
	
	
	
	
	
	
	
	

	Are there any leaks?
	
	
	
	
	
	
	
	

	Is the fluid level satisfactory?
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	STEERING GEAR:

	
	
	
	
	
	
	
	

	Is it working effectively?
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	INITIALS OF OPERATOR:
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	THIS FORM MUST BE COMPLETED ON A WEEKLY BASIS BY AN AUTHORISED PERSON

	
	
	
	
	
	
	
	
	

	Weekly Forklift Truck Checklist

	
	
	
	
	
	
	
	
	

	CHECKS
	SATISFACTORY (YES/ NO)
	COMMENTS

	
Daily Checks

	
	
	
	
	
	
	
	

	
Condition of Forks

	
	
	
	
	
	
	
	

	Condition of Hydraulic cylinders and hoses (any damage or leaks)
	
	
	
	
	
	
	
	

	Conditions of attachments, chains and ropes in lifting mechanism
	
	
	
	
	
	
	
	

	Operation of steering gear, lifting gear and other working parts
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
Completed by:

	

	
Signature:
	
Date:
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